DISTRIBUTED
LEARNING

USING BRIGHTSPACE TOOLS

Discussions



On the D2L navbar, click Communication.
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Course Home Content Assessments » Communication » Course Tools v

Select Discussion from the dropdown menu

Click New and select New Forum from the dropdown menu
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Type the name of the new forum and the description (optional) in the appropriate
boxes. Choose the options you want for your forum.

New Forum Details
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Set the Availability and Locking Options.
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Click the Save and Add Topic Button at the bottom of the screen or Save and Close.



Click the dropdown arrow next to the Forum name

Click Add Topic

General Questions etc. | «

Add Topic -

Under the Properties Tab, type the name of the new topic in the Title textbox
Type a description in the space provided (optional)
Choose the Options you want for your Topic.
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Set the Availability and Locking Options

Availability

w Hide topic visibility options
Visibility

Topic is always visible
Hide this topic

® Topic is visible for a specific date range
v Has Start Date

5-24-2019 3:00 PM Now

Canada - St. John's
/| Has End Date

5:31-2019 5:30 PM Now

Canada - 5t. John's
Display in Calendar

‘ Locking Options

w Hide locking options
Locking Options

Unlock topic
Lock topic

®. Unlock topic for a specific date range
v Has Start Date

5-24-2019 3:00 PM Now

Canada - St. John's
v/ Has End Date

5-31-2019 5:30 PM Now
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Under the Restrictions Tab set any release or group restrictions

Properties Restrictions Assessment Objectives

Release Conditions
w Hide Topic Release Conditions
Attach Existing Create and Attach i Remove All Conditions

There are no conditions attached to this item.
Group and Section Restrictions
w Hide Topic Group and Section Restrictions

Restrict this topic to the following groups and sections @)

Under the Assessment Tab attach to the grade item by clicking the dropdown
arrow or create a new grade item if not already done, include score and any

rubrics

Properties Restr Assessment Objectives

Assessment
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If you wish to add more topics click Save and New. When you’re done, click Save
and then Close.



