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Adding Content

Creating Modules

On the D2L navbar, click Content.

g

Course Home Content Assessments ~» Communication » Course Tools

The first step to adding content to your D2L course is to create a module. You can
create as many modules as you’d like to organize your content.

Create a new module by entering its title in the Add a Module box under the
Table of Contents and hitting enter.
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To start creating course content, click Add a module...



Adding Content to Modules

Once you've created a module, you’re ready to add content to it.

Word, Powerpoint, and PDF The easiest way to add these files to a module is to
drag and drop.

e When a module contains no topics, an upload target displays. When a fileis

dragged over an upload target, the area appears blue to indicate that it can
be dropped there.
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e When a module contains topics, files can still be dragged into it. A
horizontal line will indicate where the file will be dropped, permittingthe
creation of new topics “between” pre-existing ones.
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Alternatively, files can be added to a module using the New menu.

1. Click on the module from the Table of Contents panel where you want to
add a file.

2. Select the Upload Files option from the New menu and select a document
from your computer.
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HTML CONTENT TEMPLATES

Make editing of course content files easier by creating HTML files. First download
the Brightspace Course Set-up Kit for Remote Instruction. Then Import the zip
folder into the course shell:

Click on the dial next to your name in at the top of your course page, then click
Import/Export/Copy Components.
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https://dls.cna.nl.ca/teach/Course_Setup_Kit.zip

Click Import Components and click start.
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Click Upload and then search for the file to be uploaded.

Import Course Package

Drag and drop your course package here or use the "Upload" button to
browse to your file. The file should be a .zip or another archive format. To add
individual content (.doc, .ppt, .jpg, etc.), add a module in Content and place
your file there.
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You can upload files up to a maximum of 2 GB.

What is a course package? »
What is supported? »
Can | import only parts of my course? 3»

Import All Components Advanced Options... Cancel



Once selected, click Import All Components. Once imported, click Content to see
the files in the Table of Contents. These files contain any templates that can be used
in a Brightspace course shell.

Import Course Package

Select File

You are about to import a course from a file.

You can upload files up to a maximum of 2 GB.
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Import All Components Advanced Options... Cancel



If not completed already, create modules in the Table of Contents that are required
for the course. Type in the Module name in the Add a Module box and click enter.
Then click on Table of Contents
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The next step is to create copies of some templates in your new Module. Once in
Table of Contents, click on Related Tools and click Manage Files.
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Select the pages you want to copy into the new Unit. The click the Copy Button.
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Click the main folder in the Manage Files Area and then click to create a New
Folder.

Location: content » Instructor_Training_and_Practice_Area » Practice_Course_Screen_Shots
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Name the new Folder and Click Save.
Open the Folder and click the Paste Button. @ Paste (2)

The copied files will be pasted in the new Unit folder.
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Rename the files appropriately and click Save.
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Rename

The next step is to add the pages to the Content under the Table of Contents.
Select the pages that must be added and click the Add Content Topics button.
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For this example, the new unit was created at the beginning of these instruction.

However, if it wasn’t, click add module to create a new one.

Choose the module and if necessary, give it a new Topic Title.
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This will then add the new content page to Unit 1 in the Table of Contents.
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There are also other types of content that can be added, such as Video and Audio,
Links, and activities such as discussions, dropbox folders etc. that are found
elsewhere in the course.

Video and Audio
To add a video to a module, click on Video or Audio from the New menu.

Course Home Content  Assessments - Cammunicabion »  Coursa Tools w

& Uit L é

e view ) i i
E;[ Add dates and restrictions.
D Bookmark Add

E Course Schedule Add Existing Activitios s 4 Bulk Edit

Tahle af Contenits p files here to create and update t

a description...
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Web Links
To add a website link to the content, click Create a Link from the New menu.
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Embed Course Activities
To add course activities such as discussions or dropbox folders to a module, click

on the Add Existing Activities menu and select the activity you wish to add. For
example, here’s how to add a discussion topic to the Content area:

1. From the Add Existing Activities menu, select Discussions.
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files here to create and update topics
Checklist
Add a sub-mod
Discussions -
Dropbox

2. Select the appropriate forum.
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3. Choose the topic you wish to add.

Add Activity »

4= v
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The discussion will then be added to the module for easier learner access.
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